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Apress. Paperback. Book Condition: New. Paperback. 214 pages. Dimensions: 9.1in. x 7.4in. x 0.7in.Many people
use Outlook either by choice or by force, but few of them do more than scratch the surface of the personal
information managers many features. And after years of spending hours each day within Outlook, most users
become at least proficient with its base features. Outlook 2007: Beyond the Manual takes you to the next level,
showing you how to better manage your time, tasks, mail, and activities using Outlooks sometimes hidden and
sometimes undiscovered features. Freshly written for and based on Outlook 2007, this book doesnt waste your
time showing you how to send an e-mail, but tells you how to make yourselfmore efficient, less cluttered, and
more clear about whats happening in your life. This book goes farther faster into Outlooks advanced
capabilities than other books. It shows you how to take control of the flow of information and time in your life
and use Outlook to keep better tabs on it. It helps you take the thinking out of e-mail management, the tedium
out of appointments and meeting scheduling, and the rottenness out of manual tasks. Doesnt waste time with
introductory features Highlights new Outlook 2007 capabilities and improvements Discusses quick
troubleshooting options so you dont wait on hold with your tech support group Shows integration with other
Office products (SharePoint, Word, etc. ) Includes a treatment of popular Outlook add-ins and add-ons Shows
programmaticdevelopment capabilities of Outlook This item ships from multiple locations. Your book may
arrive from Roseburg,OR, La Vergne,TN. Paperback.
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